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TOP

Click the number of 
[Num of Apply].
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Review the application and change the status

Check the application of status [Completed], and 
change the status of them. 

To see more details, 
click the item.



- 3 -

Review the application and change the status 

Click [Change Status] 
button.

If there are any deficiencies in the 
application, please enter a comment 
and click [Incomplete communication] 
button.

If there are no issues with the 
application data, please 
change the status to 
[Confirmed by school].
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Review the application and change the status 

If the status is [Incompleted], a notification will 
appear on the TOP screen at student side.

After the student correct the application, the 
status will be changed to [Completed] again. 
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Other

Explanation of each screen:

TOP
You can check the programs that are currently open, as well as the number of applications and approvals.

User
You can register new users and edit their information. Regarding [Authority Classification], administrator can register 
new users, but user cannot.

Program
You can view a list of programs, including those that have already ended. 
Clicking on the program name will show you the details of the program. 
Selecting a program and clicking the [Register Exchange Student] button allows you to create a new student account. 
Selecting a program and clicking the [Notify Exchange Student] button allows you to send an email to the student 
with the program's URL attached. 
Selecting a program and clicking the [Download QR] button allows you to download the QR code for the program 
details.

Application
You can view a list of application data. You can edit the application details, change the status, also register new 
application data.

Student
You can view a list of students who have registered their accounts. You can register new student account information 
and edit existing ones.
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